[OFFICIAL LETTERHEAD]
Date: ______________________
To Whom It May Concern:
This letter is to verify that [Full Name of Student] has successfully completed the [Degree Name and Field of Study] from [Name of University].
This government-recognized teacher preparation program trains educators to teach students at [Specify Grade Level(s) and age ] and is approved for the following subject area:
Select only the area in which student teaching was completed :
☐ Early Childhood
☐ Elementary Education
☐ Secondary Education
☐ Special Education – Mild/Moderate
☐ Special Education – Moderate/Severe
☐ English Language Education (This program trains teachers to instruct students at all grade levels and in all subject areas, not limited to language instruction only.)
☐ Other: ___________________________
[First Name / Last Name] completed their student teaching or internship at [Name of School], teaching [Subject(s)] at the following grade level(s): [Specify Grade Levels].
I hereby certify that the above-named individual is a professionally trained teacher.
Sincerely,

Name / signature 
Title 
Contact information 
